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How to create your account

LOG IN

News About Search Fees Contact

Civil Trades
Certification

Developed by industry, for industry, Civil Trades is a nationally recognised
accreditation programme for civil contractors. It combines recognised trade
qualifications with certified hours of practical experience, leading to registration as
a Certified Tradesperson.

“It fills you with belief and self-confidence you can achieve what you want to
achieve” - Rafe Bjork

Step 1. /

To create your Civil Trades account you need to go to the top right of the webpage and click

Onthe button.

LOG IN

L Home News About Search Fees Contact

Apply for Civil Trades Certification

Civil Trades - Apply to be Civil Trades Certified

To start the application process please create an account by clicking on the Create Account button.

You will then be taken to the online application form to choose your certification and endorsements.

Need a handy step-by-step help sheet on how to apply online?

Already have an account?

Create Create a Civil Trades account

If you have filled out the downloadable form which is available below, please email the form and all supporting evidence to info@civiltrades.co.nz

htpsicivitrades.conzreqister 21128

Step 2. \

Click the button.




mvl L Home News About Search Fees Contact
RADES.

Create an online account with Civil Trades

Contact Details

First Name:
Last Name:
Email / Username:

Position / Designation:

Phone - DDI / Day
i e

Step 3.
Fill out all the required fields

LOG IN

News About Search Fees Contact

[ Branch News & Events - Hawkes Bay/East Coast
) Branch News & Events - Wanganui

0 Branch News & Events - Manawatu

() Branch News & Events - Wellington/Wairarapa
) Branch News & Events - Nelson/Marlborough

[ Branch News & Events - Canterbury

O Branch News & Events - Otago

() Branch News & Events - Southland

() Civil Trades Updates

Complete Your Registration

+/ Im notarobot

By clicking on the button below you agree to the terms and conditions.

Step 4.

Submit your account registration

LOGIN

About Search Fees Contact

Congratulations, you've created an account

One last step... You have been emailed a confirmation email please click the link in that email to complete the
registration process.




Step 5.

Log in to your email and confirm your account creation

NIV

Account Created

Thank you for registering with our website.

You have also selected to receive the following newsletter subscription type(s)

* National Newsletier

* Promotional Offers

* National Event Notifications

If at any time you no longer wish to receive emails refating to your above choice/s, you
can be removed from the list simply by clicking on the unsubscribe link available at the
bottom of each email.

We look forward to being of service.

to Confirm your Registration

evel 2, 202 Thomdon Quay, Thorndon, Wellington 6011
PO Box 12013, Wellington 6144
0800 692 376 | www.civiltrades. co.nz

(e reply ) (> Forward ) (@)

/

Step 6.

Click on the confirmation link and you will be re-directed to the Civil Trades website to login

W L Home News About Search Fees Contact
RADES.

LOG IN

gin

Your registration has been approved. Please login to continue.

LOG IN

m Home News About Search Fees Contact
®

Please Login

Email
username

Password:

Forgot your password?




How to log in to your account

LOG IN

mvl L News About Search Fees Contact
RADES.

Civil Trades
Certification

Developed by industry, for industry, Civil Trades is a nationally recognised
accreditation programme for civil contractors. It combines recognised trade
qualifications with certified hours of practical experience, leading to registration as

a Certified Tradesperson.

“It fills you with belief and self-confidence you can achieve what you want to
achieve” - Rafe Bjork

Step 1. /
To log in to your Civil Trades account you need to go to the top right of the webpage and click

On the “LOG IN” text that appears.

LOG IN

Login

L News About Search Fees 4
user@gmail.com
ES.

=) Remember Me
il T
clvl ra es Forgot password?

c I .f. t. Create an Account

Developed by industry, for industry, Civil Trades is a nationally recognised
accreditation programme for civil contractors. It combines recognised trade

qualifications with certified hours of practical experience, leading to registration as

a Certified Tradesperson.

“It fills you with belief and self-confidence you can achieve what you want to
achieve” - Rafe Bjork

Hear my story

Step 2.

The Log in pop up box will appear. Please fill in your username and password you will then
be redirected to your “my account” page




My Account

Usar name: | LOG OUT

mvn‘ I S
RADES.

Hi, User name

Website ID: 113892

Change my details

Civil Trades Certificstion

Apply for Civil Trades certification or manage exis|

Start a New Application

certification.

Now that you are logged in to your Civil Trades account, you can now check details, orders,

statements and update your details and even add a display photo by clicking on the
corresponding buttons.

mvl L Home News About Search Fees Contact My Account
RADES:-

=3 wyorsers [ wystcemenss

ContactInfo = Address — Subscriptions =~ About Me — Image

Personal Details

Website ID: 113892

Title
First Name:
User

Last Name:
name

Emall / Username:

Position / Designation

Employer May Manage My CT App's

o




Apply for Civil Trades certification

User name: | LOG OUT

News About Search Fees Contact

Civil Trades Certification

Apply for Civil Trades certification or manage existing certification.

Start a New Application

You do not currently have any §gen applications for Civil Trades certification

Current Certification

You do not currently have any existing Civi\Trades certification

Expired Certification

You do not currently have any expired Civil Trades ceification.

Step 1.
To Apply for a certification, you simply need to click on Start a New Application

User name: | LOG OUT

Home News About Search [ Contact My Account

RADES.

Apply for Certification
@ < Dashboard

Start

Application Details

I am applying to : O Get Certified

© 'Annual Registration' of Existing Certification

aletter of attestation from your employer and the submission of required supporting documentation prepared

o Civil Trades "Annual Registration’ replaces the previous 3 yearly recertification. Annual registrations will require
by each candidate.

Qualification

What New Zealand Certificate Level 4 Qualification do you hold?

Qualification(s) O Infrastructure Works (Bitumen Surfacing Construction) [Ref:3775]
O Infrastructure Works (Civil) with Strands in Earthworks, Road Construction and Road Maintenance [Ref:2725]
[ _Infrastructure (Forestrv Earthworks) [Ref:3782]

Step 2.
Fill out all the required details correctly and click Save & Continue




User name: | LOG OUT

Fees Contact My Account

Emplayer Details

Company .
Contact Name -
Job Title )
Emall L]

Employer Address
© wHoors:!

Not all required fields are
Building/Unit: complete, or are of a valid

format!
Street L

If your fields are not filled correctly or in an invalid format you will receive a pop up notifying
you of this and red boxes will indicate where on the page you need to correct your mistakes

User name: | LOG OUT

Home News About Search Fees Contact My Account

| Qualification
Please upload a copy of your relevant NZ Certificate (level 4),

Copy of qualificatios O

Evidence of experience - 8000 Hours
Please upload evidence of 8000 hours of practical work experience within the specialisation sector for which you are seeking certification (E.g. Practical Experience Portfolia OR CV)

Work Experience or CV Choose the File to Upload:

Upload a supporting file.

Step 3.

Upload all the correct documents you are asked to upload.
(Allowed Extensions: PDF, DOC, DOCX, XLS, TXT, ZIP, XLSX, JPEG, JPG, PNG; Max File Size: 20MB)

Make sure click on




User name: | LOG OUT
News About Search Fees Contact My Account
Declaration
By ticking this box, | declare that all the information | have supplied is true and correct.

By ticking this box | give permission for the Civil Trades Board to use my name and image in promotional
material for Civil Trades.

Submit Appl > Cancel Application

Administered by Civil Contractors NZ and supported by Connexis Infrastructure Industry Training

G caLcoNTRACTORS CONNEXIS

Home | News | About Us rch | Fees | Apply | Contact | Privacy Policy

Step 4.
Finish your application by clicking the ESEJuliFaleIENCLEN button.

User name: | LOG OUT

m Home News About Search Fees Contact My Account
®

Summary of Application

tion ID: 1001608
Get Certified

= Bituminous Product Manufacturing with strands in Binder Manufacturing Opeffition, Bituminous Mixes Operation, and Bituminous Spraying Operation
[Ref:2687]

Certification: = Road Surfacing with endorsements in:
Bituminous Mixing Operation

Certification Process: Standard Process

Applicatior
Submitt

Status & Outcomes

Current Status: Application Submitted

You have submitied your application and the teafft at Civil Trades will now begin processing it They will be in touch f required,

otherwise it will be pushed to the next step.

Step 5.
Once finished you can click on EZCCLIGEN this will return you to the My Account page




Manage existing certification

Step 1.
To check your current applications first log in following the previous pages above

Usar name: | LOG OUT

WL e s e e
RADES.

Hi, User name

Website ID: 113892

Change my details

My Details m My Statements

Civil Trades Certification

Apply for Civil Trades certification or manage existing certification.

Start a New Application

Step 2.
Scroll down to your current applications list

User name: | LOG OUT

Home News About Search Fees Contact

Civil Trades Certification

Apply for Civil Trades certification or manage existing certification.

Start a New Application

Current Applications

Applying to

mwater Get certified

Wastewate:

Current Certification
You do not currently have any existing Civil Trades certification

Expired Certification




Deleting a draft application

Step 1.
Click the button next to any incomplete application you wish to delete

User name: | LOG OUT

< About Search Fees Contact

Civil Trades Certification

Apply for Civil Trades certification or manage existing certification.

Start a New Application

Current Applications

er and Stormwater Get certified rd Process Preparing cancel

Bitumen Surfacing Construction Get certified

nous Mixing Operation Get certified Standard Process

Expired Certification

Step 2.
Click the button to confirm deletion

civiltrades.co.nz says

Are you sure that you want to delete this application?

Step 3.
A'| cooL! Application Deleted | POP Will appear letting you know your application is deleted

User name: | LOG OUT

Home News About Search Fees Contact

My Details My Orders m

Civil Trades Certification

Apply for Civil Trades certification or manage existing certification.

Start a New Application

Current Applications

Civil Trade Certifcation Endorsement(s) Applying ta Process flow
‘ 1001606 Road Surfacing Bitumen Surfacing Construction Get certified Standard Process Subrmitted ‘
‘ 1001608  Road Surfacing Bituminous Mixing Operation Get certified Standard Process Subrmitted ‘

Current Certification

@ coou

Application Deleted

You de not currently have any existing Civil Trades certification.

Expired Certification




